“AIRLINERS INTERNATIONAL” CONVENTIONS

Rules and Requirements
(Updated July 5, 2007, WAHS Board)

WHEREAS: The Airliners International Convention has continued to grow


WHEREAS: This growth has created demand for tour, banquet and display hall table reservations which often exceed convention capacity, and


WHEREAS: It is felt that guidelines should be established for the timely distribution of convention registration information, plus fair and equitable allocation of available reservations, and


WHEREAS: The World Airline Historical Society originated and has from the beginning provided all possible support for Airliners International, and represents a central source for AI information,


THEN LET IT BE HEREBY RESOLVED: That the following rules be established for all future Airliners International Conventions.

Note: The first three rules were established at the Dallas Airliners Convention. Rules four and five were voted on at the Seattle Show in 1990. Rules six and higher were voted on at various other times.

1. The name of the convention will be AIRLINERS INTERNATIONAL plus the year the convention is to be held, for example AI 2002. The year is to be used in the abbreviated form until the year 2000 when the complete year will be used.    
2. The convention will be held between the dates May 1 and September 30.    
3. The World Airline Historical Society business meeting will be held on Friday or Saturday of the Airliners International Convention.  The time of day and meeting room location will be at the discretion of the host committee, working with the WAHS president.   The WAHS annual business meeting shall not conflict with any other AI function in order to allow all members the opportunity to attend the meeting. (AI 2001 resolution).  Sufficient time shall be allotted for the society to conduct its business

4. If there is more than one site presentation, the entire current WAHS membership will vote on their choice via a mail ballot sent by WAHS headquarters as soon as possible after the AI event.  The site receiving the majority of votes will be declared the winner.
5. Those wishing to make a presentation to host an Airliners International Convention must be a WAHS member a minimum of one year prior to application.  The applicant must notify a member of the WAHS Board by April 1 prior to that year’s Airliners International Convention.   All potential applicants must obtain (from the society) a copy of the Rules and Requirements governing the operation of the Airliners International Convention.   Upon review of the Rules and Requirements (and prior to the presentation to general members) the applicant must submit by June 1st a brief abstract of the proposed presentation for review.  NOTE: Site selections are chosen 2 years in advance 

6. Presentations at the business meeting for future conventions are limited to a total of fifteen (15) minutes including questions and answers from the audience.
.

7. “WAHS” in these rules shall stand for the “World Airline Historical Society,” “AI” shall stand for the “Airliners International” convention, “member” shall mean a member of WAHS, and “vendor” shall mean any individual, merchant, group, and/or organization exchanging or selling memorabilia or artifacts related to aviation.
8. Initial registration information and forms will be included with the mailing of the Winter issue of THE CAPTAIN’S LOG, the official publication of the WAHS.   It is the responsibility of the host committee to contact the CAPTAIN’S LOG editor to determine the deadline for submission of AI materials.
9. All Airliners International Convention attendees at each annual convention will have the opportunity to purchase a table / tables for the following year’s convention.  Members will have first priority. No convention table spaces for the following year’s convention may be sold prior to the opening of the current years Airliners International Convention.  For instance, if the current year’s Airliners International Convention officially opens its doors on July 15, this is also the earliest date that tables may be sold or reserved for the following year’s convention.
10. Those renting tables may opt to have one table helper for each rented table. The current show host will establish the entry fee for table helpers.  At least one full registration will be required of any vendor renting tables.
11. All table rentals for the following year’s convention will be available by table selection locator map and rental payments at the current AI convention to attendees. Table rentals will then be assigned on a first come, first served basis beginning with the return of registration materials.

12. Any limitations on the maximum number of tables allowed per person, organization or company will apply on a uniform basis to all participants.

13. Table rentals will not be denied to anyone based on items for display or sales, provided standard registration requirements and rules pertaining to aviation memorabilia have been met.  The show promoters will not permit any items deemed to be illegal to be displayed or sold at an Airliners International event.
14. The convention committee must purchase liability insurance for the duration of the AI event.  WAHS must be named on the policy to indemnify both organizations from liability if any claims arise during the course of the show.   Another risk management technique would be to have the hotel and any other suppliers list the AI Committee as “an additional insured” on their liability policy.  For additional details regarding liability issues, contact the WAHS officers.
15. An advisory committee of former convention committee chairmen headed by the WAHS President (or an appointed committee) will have the duty to assist and guide host committees in meeting the above rules.   

16. At each year’s Annual Meeting of the Membership, the following year’s Committee chairperson shall be present to provide an update and answer any questions regarding the next year’s convention.
17. If the table display area is changed for any reason.  The current Airliners International Convention committee will attempt to accommodate (as close as possible) the table location that the registrant originally requested.  New locations will be assigned in the same order as originally received. All table holders must be notified as soon as possible and be given the option to decline the new table location and receive a full refund...
18. Airliners International Conventions are to be held in cities that have major airline presence.    Preferences are to be given to cities with international service.
19. WAHS, The World Airline Historical Society, shall be prominently displayed at the current Airliners International Convention.   Information about the society shall be included in any mailings.  The host committee will provide one table free of charge in a central location for WAHS promotional activities.
20. All potential applicants hosting the Airliners International Convention must submit a signed and dated statement attesting that they and their staff will abide by the Airliners International Convention Rules and Requirements.

21. The WAHS Board reserves the right to deny reject any future proposal from an AI Committee or its members that failed to follow Convention guidelines in the past.
22. First access to the display hall shall be limited to those who pay the full registration fee.
23. All vendors and AI attendees are urged to support the convention by utilizing the host hotel, attending the banquet, and taking tours.  However, such participation shall NOT BE a prerequisite for the rental of table space.

24. Consumption of alcoholic beverages in the display hall is prohibited.

Notes for the AI Planning Process
The following items should also be considered when making a budget for the Airliners International Convention. These items are a part of the convention that those attending expect to see, while many of these ideas are not written into the Airliners International rules and requirements they have over time become a tradition.

1). A welcome party hosted by The World Airline Historical Society is often held on Thursday evening of the convention,   The scheduled time for this  affair is usually from 7:00 PM to 9:00 PM.   The party is usually a cash bar affair.   If you the organizers can obtain donations or sponsorship for this event it should not be turned down. 
2). A banquet program is scheduled for Saturday evening, it is suggested that a “sit-down” dinner be served instead of a buffet.  Well in advance of this event you need to book your guest speaker, choose the food items to be offered, have your menus (and that night’s program) printed.  Remember this is the time that you and your staff have the opportunity to thank all those who have helped with and attended the show.  Distribute the awards and other prizes and don’t forget to have a good time.
3). On Sunday morning is the annual breakfast for former convention chairpersons, their spouses, and all those individuals who have attended all previous conventions. This breakfast is free to the attendees with advance reservations. The event is arranged for and paid by the current year’s AI committee.
4). Model and slide/photo contests have always been a part of the AI conventions however; you need not limit yourselves to these two areas.  A new feature, a postcard contest was started at the AI 2001 show in Miami.  Be creative.  We have people that can and will help you in organizing these events.  Remember any sponsoring prizes or prize money can be included in the budget. 

5). If possible, try to arrange a ‘ramp’ tour of your cities major airport. Please ensure that our international visitors won’t face any restrictions on tours by the FAA or TSA.  Our events should be open for anyone regardless of nationality.  Plane rides and tours to any aviation facility or museum are also of interest to those attending the show.

6). Contact your local Chamber of Commerce for ideas on local tours, attractions and special events that are non-aviation related.  In the past, members of the local Civil Air Patrol have assisted the host committee by providing security and ticket collection at the entrance to the exhibit hall.  A professional firm should be contracted for overnight security when the hall is closed.
7). The Airliners International Convention logo should feature an aircraft and symbols that are or may be unique to the host committee area.  It is best to remember that because of the long history of our organization many attendees now “expect” certain items.  These include a “Goodie Bag”.  This bag pouch or other item should include (at the minimum) the following AI logo items: sticker, patch, lapel pin and metal convention wings.  Items produced should be of high quality.  Your unique AI logo can be used on many types of items.  Some suggestions are “T” shirts, jackets, hats, playing cards, postcards or anything else you can dream up.  Perhaps you can be the first to start a new trend.  Remember what you distribute reflects on your organization and the World Airline Historical Society. 
8). Over the years, the AI Conventions have grown.  We continue to attract large number of participants and vendors desiring table space. We suggest and recommend that all vendors should be located within one room, ideally holding about 200 vendor tables (The ideal table size should be 8 ft x 2-1/2) be provided and that any space used for a convention have at least a minimum of 30,000 sq ft.  Security should be arranged for the tradeshow exhibits during the time the trading and selling area is closed.  And finally don’t forget to make arraignments to have drinks and snacks available to the participants adjacent to or on the trade show floor.   Hotels will require that the floor plan be submitted for approval by the local fire marshal.  Organizers must include this basic registration information in the registration information they mail.

9). Ideally, all vendors and table holders should be members of WAHS but this should not be a limitation to their presence at the show. 
10). We have been sponsoring National Conventions for more than 30 years.  The Society HQ has examples of show and banquet programs, ads for newspapers and magazines, registration forms, etc.  So, if you need ideas, want help or need to see a copy of any of these items please ask.
11). When you come to the convention to make your bid, you should be prepared with the following:

1. A site selected for the convention – city and hotel

2. Possible dates

3. A rough idea of hotel room rates

4. Committee members to help you

12). If AV equipment is needed by a group proposing a site for a future AI convention, please contact the current AI convention chairperson to make the necessary arrangements.  Any equipment rental cost shall be at the expense of the presenters – not the current AI committee.

Please contact the WAHS headquarters if you have any questions.
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